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8.1 INTRODUCTION

Seriaiscomml s the prcess for acqunng perindicalsjoumnals imvohving sciection,
orter =] procusement Ldngany spproTmeeoPoriphon mode. b sso mchadesthe
fomuElation of selecnon pobcy evalunon preparanon (0T hindmg snd weeding.
reconding and other albed operanons. § aevds cancul handling becasse of the nature
anad sre off the ool and srvelvesens of 2 Lirge- «cale bodgo

Thes L'ne deads wouh sseypgerd seruads contl and musssermens $YSOT sbarting with
hars 10 automate v anoes funcions of 2 serials oy siem. BOW 10 welen § apgwigwisic

sosfrw e puackospe fowr vomr bwary . il bisd of servoes vou Can goTveratroul of ghe
 gem cuphonsg the serialy dat alrady mpunod

8.2 FEATURESOF SERIALS CONTROL SYSTEM
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Thi lsheary hus overall responsibalary for the development of collection vis-#-vi
masagement of budget allcaom The biwanaa wioct and ordens sweniah

suppor the need of their partsosler din ipteey snd rescarch kocpuong 1 mand the
impat of imcract besed resowices | Elecwom Journals, Dill-teat web wrves
hike DIALIDG. Soemce Derect Services. e | services of fered by natsonal netwerk
hke [NFLIBNET, Metro Library Networks like DELNET, Bomnet, etz The
Libvarian has alws o take decruon shout the vmnerdup of chectroms oarnalks of

accews nght

Geenerally the constraintythat operair oa schecion are badpriary ones. bt other
aspects such o, relevance of materub o the collectons. cuTey. rKe,
av alabulaty of museriady i other wstey bbvary amd wo an may alvo apply.

The idemficanon of penodcals bkely w0 be parchased by the library for the
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heen made about what 10 sebanibe snd winy, Lhe bbvanan mud grve sticasn o

the problems of obstasmng the perodacals- he believes hpnoeds.
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Basically, there arc several meansof supply of peredcalsio s beany i .
o By purchase from a local vemdeor )
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® iy taking up membership of leamed sociery or professmnal body whach i |

the publisher of the required materials |

. Hyummwmmumﬂﬂ-ﬁmmm |

|

Mont libraries operate their acquisition programmes fur thear periodicals uuag 3
combination of & number of these methods.

®  Acquisition

Many integrated library software packages of sand slose seral sysiams st
available in (e market, The procedune adoped by Many pachages dncussed @
this Unit are more or less same. You are advised 1o consult the wser manual of

the concerned 8o ftwire package wed in your libwary for more detals

Belore starting the actual work of ihe sutomated srial sy s i 2 omypeer. the
following datsbases are generally created in sdvance for smooth operaton al
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®  Master Files l
There may be a number of master files. which Ir¢ used in susoemated serials L'
system, Some files. like members, vendors, badget. department, arc COMMMOnN i
which are used in circulation, scquisition asd cataloguing vystems. These files
contain the data sboul journal. vender, publisher, department/organization,
hinding spex ifications, currency. wbpect and ketiers It 1s important that ol files
shauld be preparedand validated before startmg using the module
s Journal : I contains details shout the pourmals.

Vendor - It contains details of the vendon who sepply documents m the |

Ilhﬂ.nﬂun?cm:ndt.nm.u.ﬂuu.b—lm
. htﬂi:lmmum:i:mhdlh:pﬂlﬂnm-phﬂnmhm
phone, fax, c-mail addresa, sddress.
muwﬂh:hmmﬂhw
{or whom the library is procurmg matenaks. Sech a5 oode. pame. phomc.
{ax. adkiress ¢-mail address.
L !lndlqﬂpmﬂlnlh-:lmninhmupunﬂ-d-ppunﬁm*

required for journals once the vislusme 18 complete.
L Emﬂ:}:llmlm:mvmrmhwmm-:d-w
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are currency, DAME of currency, conversion rae. last pxkatedd o | s adviable
that this rraster is updated before use.

Subject : In this master, subject = it class pumbers ae entered  They are

wseful while prepanng and prnting lst of addsoons. . -
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® Letters : This master file siores pre-designed coments of vorous keriers
(msed 1 poguisiton module). Each leser normally conssts of the followings
ficld:
Letter mumber
o Letter itle
Contems
® Signutory
L] E’q]}- (1]
Enclosure heading
Enclosure conlents
The following letiers are narmally provided for the puspose -
Unapproved joarmals
Approved jourmals
Rierminder lof missing issuc
Reminder for non-supply
Claim letier
Duplicate recesved lefier I vender
Sanction for contingent bl
Sapply oders for vendor
Supply orders for publisher
Supply ordens for membembip
Sapply onders for exchange
Sepply onders for gratis
Reminder for musing issue (copy i publisher)
Reminder for noa-supply (copy o pablisher)
Reminder for non-receipt of invosce
Contingent hill
Budget approval
Journal approval
Jowrnal Database
The details of journats being subscribed in the library may look like

Juurnah

Joarml Liss

TSN Coden Freguency | Stan Yeur in Lib
(lass Number  Jxrwe/bound Foluse

Shon Title Nowes (n Bibliographical Relationshap

Waraat Title Subjeci
Sypime Title St ol title
Publzsber Binding Specificaton
New e Diclear ChosE

Expmyie o Journal Workuhee from Suchila

Lomguage Prvirul Medros
Sterer Vol

Tuke




In fact dats for all the ficlds are filled up i Jowrnal Masses file. murnuu

| ® Vendor Database '

Similarly, Vendor Dutabase May contain the recond consisting of
How w enter vendor recond, vendor code, vendor name. addreas, E-mall,
tebephone. speclalizatlon/dealers, performance.

| ® Publisher Dutabase

! The record in Publisher database may contain, pablisher code, publisher name,
| adddress, E-mail, 1elephone, specalization/dealers in publishers, performance.
* Corrency Datahnse

In Currency Daiabase, the details guch o currency cmbe, currency nume,

L CHNVETRMN Fale

Stnilasty other databases such 21 Department/Organbation , Subject, Binding
Specilicatbons are crealed

T ranuscthons
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All the ransaciions, g,§. subscription, approvals, supply onders and their
cancellaton, Kandex, document receipt, paymient details, bimbing, sccessinning
anid prticle inadexing are camied oulusing above llles, The following o sctions
we done in & serials comtrol sysiem:

Approvals,

Supply onder.,

Cancellathn of supply orders,
Kandex,

Dacument receipl,

Payment detuils,

Biming.

Accessboning and

Ancle indening
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